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               11 April 01

WASHINGTON WING POLICY LETTER No.11

SUBJECT: USE OF WING AIRCRAFT CREDIT CARDS

1. Wing credit cards in aircraft are to be used ONLY for the following flights.

A. SYMBOL A missions.

B. Maintenance flights with prior approval from the Wing Aircraft Maintenance officer.

C. Other missions with specific prior approval from the Wing Commander or Wing Vice-Commander. 

2. Pilots using Wing credit cards must insure the following information is CLEARLY PRINTED on the receipt:

A. Aircraft Tail Number

B. Mission Number

C. Hobbs Time covering that receipt

D. Pilot In Command’s full Name 

3. The receipt is to be given to the Mission Coordinator, Mission Air Operations Director or Project Officer  to be included with the mission paperwork.  

4. AIRCREW MEMBERS WILL NOT LEAVE RECEIPTS IN THE AIRCRAFT.  

5. MCs, AODs and Project Officers will ensure the receipts, along with related mission paperwork, are delivered to the Wing Director of Operations who, in turn, will insure the receipts are sent to the Wing Director of finance for proper accounting.

6. Aircrews who are unable to use the Wing credit card and use their own card instead must ensure all the above information is included on the receipt, attached to a CAPF-108 and submitted to the MC, AOD or Project Officer for the mission. 

(Signed by Col Newell)

Dale Newell, Col. CAP

Wing Commander
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